COBPAHUE OENYTATOB
OKTABPbCKOI'O CEJNIbCOBETA
PbIJIbCKOIrO PAUOHA

PELUEHUE
oT 23 pekabpsa 2021r. Ne23

06 yTBepxaeHuu lNonoxeHnsa o AUCTaHUMOHHOM paboTe B
opraHax MecTHOro camoynpasfieHUss MyHULMNanbHOro
obpa3oBaHua «OKTAOPbLCKUMN cenbcoBeT» PbINbCKOro

panoHa Kypckoun obnactu

B cootBetctBUM ¢ PenepanbHbIM 3akoHOM OT 8 gekabpsa 2020 roga N 407-
®3 "O BHeceHun nameHeHnn B Tpygoson kogekc Poccuickon degepaumm B 4acTtu
perynmpoBaHus OUCTaHUMOHHOW (yaaneHHon) paboTbl U BpeMEHHOro nepesofa
paboTHMKAa Ha  AUCTaHUWOHHYK  (yganeHHyw) paboTy no  uvHMUMaTuBe
paboTtogaTensa B UCKMYMTENbHbIX cnyyasx”,CobpaHmne genytatoB OKTAGpbCKOro
cenbcoBeTa PbinbCcKoro panoHa peumno:

1. YtBepantb [lonoxeHne O AUCTAHUMOHHOM paboTe B oOpraHax MECTHOro
camoyrnpaBneHuss MyHuumunanbHoro obpasoBaHuss «OKTABPbCKMM  cenbcoBeT»
Pbinbckoro parnoHa Kypckon obnactu.

2.Hactoquwee pelweHne BCTynaeT B CWIly CO [OHSA ero oduumansbHOro
obHapogoBaHus.

Mpencenatens CobpaHna genytaTtoB
OkTabpbCKOro cenbcoseTta
Pbinbckoro panoHa H.[". MpuropbeB

MmaBa OKTs6pbCKOro cenbcoBeTa
Pbinbckoro panoHa C.B. JlbiceHko



YTBEpPXOEHO

Pewennem CobpaHns genytaToB
OkTabpbcKoro cenbcoBeTa
Pbinbckoro parnoHa Kypckon obnacrtu
oT 23 aekabps 2021 roga Ne23

NonoxeHue
O AUCTAaHLUMOHHOM paboTe B opraHax MecTHOro
camoynpasrieHMs MyHMuunanbHoro obpasoBaHus
«OKTAGPLCKNN cenbcoBeT» PbINIbCKOro panoHa
Kypckou obnactu

Pazgen 1. O6wue BONpocCbl U TEPMUHbI.

1.1. MNonoxeHne 0 gUCTaHUMOHHON paboTe B OpraHax MeCTHOro camoynpaBfieHus
MyHUUMNanbHOro obpasoBaHusa «OKTAOGpbCKMCENbCOBET» PhINbCKOro panoHa Kypckon
obnactn (panee — [lonoxeHne) paspaboTaHO B LUeNsX perynupoBaHus TPyLOBbIX
OTHOLUEHM, NpaB M 00S3aHHOCTEN ANCTAHLMOHHBIX PAabOTHUMKOB B OpraHax MeECTHOro
camoynpaBneHnsa MyHuumnanbHoro obpasoBaHus «OKTABPbCKUACENBCOBET» PbINbCKOro
panoHa Kypckown obnacTtu

1.2. MNonoxeHune paspaboTtaHo Ha ocHoBaHUK TpyaoBoro kogekca P® n gencreyer B
COOTBETCTBUMU C HUM, YCTaBOM MyHuUMNanbHOro obpasoBaHms «OKTAOPbCKMNCENbCOBET»
Pbinbckoro parnoHa Kypckor obnactu, KONNekTMBHbIM AOrOBOPOM M UHBIMU HOPMATUBHO-
NpaBOBbIMUK aKTaMW.

1.3. B lNonoxeHnn NpuMeHSItOTCA crieyowme TepMyHbl U onpeaeneHuns:

AnctaHumoHHaa paboTta — BbINOMHEHME ONpeaeneHHon TPyA4OBbIM [OrOBOPOM
TPYAOBOM  OYHKUMM  BHE  MeCTOHaxoxaeHuss  paboTtogatens, ero  dwunuana,
npeactaBuUTeENbCTBA, MHOMO 0B60COBNEHHOrO CTPYKTYPHOro noapasgeneHus (Bkrroyas
pacnosioXXeHHble B APYro MEeCTHOCTHU), BHE CTaunoHapHOro pabovero mecra, Tepputopum
nnun obbekTa, NPSMO WM KOCBEHHO HaxXoOALWMXCA MOA4 KOHTporem pabortogartend, npwu
YCNOBUN UCMOMb30BaHWUS ANA  BbINOMHEHUA OaHHOW TpyooBOW QYHKUMM W Ons
OCYLLECTBNEHUSA B3aMMOOENCTBUA Mexay pabotopatenem u pabOTHMKOM NO BOMpoOcam,
CBSI3aHHbIM C €€ BbINOSIHEHNEM, NH(POPMALNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLyero
Nnosfib30BaHusl, B TOM ymncrne cetn VIHTepHeT.

OnctaHunoHHble paboTHMKM — nuua, 3akno4vMBLLUME TPyO4OBOWM OOrOBOP O
ANCTaHUNOHHOM paboTe.

Paspen 2. ®opmMbl AUCTAaHLUOHHOU PabOThI.

2.1. PaboTHMKM MOryT ObiTb NPUHATBHI B OpraHbl MECTHOro camMoynpaBrieHus
MyHUUMNanbHOro obpasoBaHus «OKTAOpbCKMA cenbcoBeT» PbINbCKOro panoHa
Kypckon obnactm wnu nepesBedeHbl, Yyxe pabotas B opraHax MeCTHOro
camoynpaBneHuss  MyHuumunanbHoro  obpasoBaHusi  «OKTAGPLCKMNCENBCOBET»
Pbinbckoro parnoHa Kypckon obnacTtu, Ha OauH 13 peXXnMoB OUCTaHLUMOHHOM paboTbl:

-MOCTOSAHHYIO OUCTaHUMOHHY0 paboTty — paboTa ocyllecTBNAeTca BHE
NoMeLLLEHNS B TeYeHMe BCEro Cpoka AeNCTBMSA TPYyLOBOro JOroBopa;



-BPEMEHHYIO HENPEpbIBHYID — paboTa OCyLIEeCTBNAETCA BHE MNOMELLEHMUS
BPEMEHHO HEMpPEepbIBHO M nepuon Takoh paboTbl HE MOXET MpeBbllaTtb LWEeCTH
MecsiLeB;

-BPEMEHHYIO Nepunoanyeckyto — pabota B NoMeLLeHn YyepeayeTcs ¢ paboTon
ANCTaHUMOHHO. 'padhmk MecToHaxoxaeHnsa paboTHUKOB Npu TakoMm pexume paboThbl
COCTaBnNAeT OTBETCTBEHHbIN Cneunanuct Ha OCHOBaHWM MNpuKasa pykoBoauTENS
opraHa MeCTHOro camMoynpaBsfieHUss MyHUUMNanbHOro obpasoBaHnsa «OKTAOBPbCKNIA
cenbcoBeT» Pbinbckoro panoHa Kypckon obnactu u cornacoBbiBaeT ¢ paboTHUKOM
He MeHee 4YeM 3a NSATb paboumx AHEen OO Havana oYepeaHOoro KaneHgapHoro mecsua.

2.2. PabGotogaTenb B UCKMKYUTENbHbIX CryyYadx BnpaBe MO CBOEN
nHnuynaTtuee 6e3 cornacust paboTHNKOB BPEMEHHO NEPEBECTU UX HA ANCTAHLNOHHbIV
pexum paboTbl. Takon nepeBoa BO3MOXEH:

-B NMOObIX UCKITIOUYUTENBHBIX CriyYasX, KOTOpble CTaBAT NO4 Yrpo3y XWU3Hb UMK
HOPMarbHblE XU3HEHHbIE YCITIOBUSA BCErO HACENEeHUs Unun ero 4actu, B TOM Yucre B
crny4ae KatacTpodbl NPUPOAHOrO MM TEXHOTEHHOrO XapakTtepa, NpoM3BOACTBEHHOWN
aBapuu, Hec4acTHOro criydas Ha [MpOM3BOACTBE, MNOXapa, HaBOOHEHUS,
3eMneTpsaACeHnsd, aNnnaeMmm Unm ann3ooTUn.

-B Cnyyae nNpuUHATUA COOTBETCTBYHOLLEro PELUeHUs O BPEMEHHOM nepeBone
OpraHoM rocygapCTBEHHOW BNacTU UM MECTHOIO CamoynpaBneHns.

2.3. PabGoTtopgatenb, BnpaBe nepeBecT pabOTHMKOB OpraHoB MECTHOro
camMoyrnpaBneHuss  MyHuMuunanbHoro  obpasoBaHus  «OKTABGpbCKUACENBCOBET
Pbinbckoro panoHa Kypckon o6nactn Ha ANCTaHUNOHHBIA pexXMM paboTbl TONbKO Ha
nepuoa AencTBUS OrpaHNYeHns Bnacten Unm Ypessbl4anHoM cuTyaumn.

2.4. BpeMmeHHbI (3KCTPEHHbIN) nepeBon pPabOTHUKOB OpraHoB MECTHOro
camMoyrnpaBneHuss  MyHuMuunanbHoro  obpasoBaHus  «OKTAGpbCKUACENBCOBET
Pbinbckoro panoHa Kypckon o6rnactm Ha AACTAHUMOHHBIA - pexum  paboThbl
odopmnsieTcs npukasoMm pabotogatend, B KOTOPOM OTpaxarwTcsa creayroLline
cBefeHus:

-nepeyvyeHb  OOSMKHOCTEN  pabOTHUKOB, BPEMEHHO MNEPEBOAMMBIX  Ha
ANCTaHUMNOHHY0 paboTy;

-CpOK NepeBoaa;

-nopsaok  obecneveHmss  paboTHMKOB  OBopygoBaHWEM,  NPOrpamMHoO-
TEXHUYECKUMM CpeacTBaMu, CpeacTBaMu  3awuTbl  MHoOpMauum u  opyrumu
cpeacTBamy;

-NOpPSiAOK BbINMaThbl COTPYAHWKAM KOMMEHcaumMn, eCnn OHWU MUCMOMb3YT CBOE
obopypoBaHne ans paboTbl, a Takke MOPSAOK BO3MELLEeHUs APYrnxX pacxonos,
KOTOpble CBA3aHbl C BbINOSIHEHNEM PaboTbl ANCTAHLMOHHO.

-pexnm paboyero BpEMEHMY;

-NopsiAoOK 1 cnocobbl B3aMMOOeNCTBUSA COTpPYAHMKA ¢ paboToaaTtenem, a Takke
nopsiaoK OTYETHOCTM Mo paboTe.

2.5. Ycnosvme O NpUMEHEHMN OUCTAHUMOHHOW (yaaneHHown) paboTtbl (kpome
nepeBoda COTPYAHWKOB Ha yaaneHHyw paboTy B 3KCTPEHHbIX CUTyauUsix)
OTpaxaeTcd B [AOMNOSMHUTENbHOM COrfaleHnun wnu TpygoBOM  [OroBope C
paboTHMKaMK, NepeBOAMMbIMU Ha yaaneHHyto paboTy.

Paspen 3. OdopmneHue npuema/nepeBoaa Ha AUCTAaHLUOHHYHO
paboTy.

3.1. lMpu npveme Ha AWUCTAHUMOHHYK paboTy paboTHMK npedocTaBnseT
pabotogaTento LOOKYMEHTbl ANns TPyaoyCTPOWCTBA B SMIEKTPOHHOM BuAe MO
anekTpoHHon noute. [lpu HeobxogmmocTn paboTogatenb MoxeT noTpebosaTs,
4yTOOblI COTPYAHMK MPEeLOCTaBWUST KOMUU OOKYMEHTOB Ha Oymare. B Takom cnyyae



KOMWUM OOKYMEHTOB COTPYAHUK OOIDKEH 3aBEPUTb Y HOTapuyca u npucrnaTtb No nodte
3aKa3HbIM NMMCbMOM C YBEAOMIIEHMEM O BPYYEHUN.

3.2. Ecnn coTpyaHWK He 3aperncTpupoBaH B CUCTEME NEPCOHNPULIMPOBAHHOMO
yyeta B [P, TO OH pOormxeH cgenaTtb 9TO CaAMOCTOATENIbHO W MPefocTaBuUTb
paboTogaTento AOKYMEHT B 9N1EKTPOHHOM BUAE, MOATBEPXKAAIOLMIA PErMCTPaLMIO.

3.3. Tpygosown [JoroBop O AUCTAHUMOHHOW paboTte wn  [ONONHUTENbHbIE
cornalieHusi K Hemy 3aknoyarTca B 00blMHOM nopsgke Nnubo nytem obmeHa
9NEKTPOHHbIMM  gokyMeHTamu. [lpu aToM pabotogatenb He Mo3gHee Tpex
KaneHgapHbIX OHEW CO [AHS 3aKfyeHus OaHHOro TPyAoBOro Aorosopa 06s3aH
HanpaBuUTb [OUCTAHUMOHHOMY pPabOTHUKY NO MNOYTe 3aKa3HbIM MUCbMOM C
yBeAOMSIEHMEM OMOPMIIEHHbIN  Hagnexawum obpa3om 3K3eMnnap [aHHOro
TPYAOBOro AoroBopa Ha 6ymaKHOM HocuTene.

3.4. KoHTakTHas  wuHcopmauma  OUCTaHUMOHHOrO  paboTHWka  Ans
B3aMmogencTema c pabotogatenem ykasbiBaeTCcsa B TPy4OBOM [OroBopa WUnu
AOMNOMNHUTENBHOM COrfaLleHnn K TpyA0BOMY JOrOBOPY.

3.5. PaboTHMKk npepoctaBndeTr B OpraH MECTHOrO CaMOyrnpaBfeHus
MyHUUMnaneHoro obpasoBaHua «OKTAOpbCKMMCENbCOBET»  PbINbCKOro  panoHa
Kypckon obnactn cornacue Ha o6paboTKy CBOMX MEPCOHanbHbIX AaHHbIX (Npu
npenoCcTaBlieHNMM paHEE He COOOLLIEHHbBIX CBEAEHUN).

Paspen 4. OpraHnsauusa AUCTaHUUOHHOMN PaboThI.

4.1. O6Lwme BONPOCHI OpraHmnsaumm Tpyaa u 3apaboTHom nnathbl.

4.1.1. PaBoTHUK NpuUCTynaeT K BbINOMIHEHWNIO TPYAOBbIX 00S3aHHOCTEN Mocne
nognucaHusa TpyaoBOro 4OroBopa/gononHUTENBHOIO COrfaleHnsa 1 03HaKOMEHNS C
AOIMKHOCTHON WHCTPYKUMEW, a TaKkKe C APYrMMU HEeOBXOOUMBIMU MHCTPYKUMAMKU U
AOKYMEHTamMU.

4.1.2. Pexum paboyero BpeEMEHW W BpeMeHU OoTAblxa AUCTaHUMOHHOIo
paboTHMKa onpegenseTca B TPy4OBOM JOMOBOPE UMM OOMNOSTHUTENBHOM COrfnalleHum
K HEMY.

4.1.3. B paboyee BpeMsa ANCTAHUNOHHbBIA COTPYOHUK 065A3aH:

-BbINOJSTHATL CBOM TPyA0Bble 0653aHHOCTU B MONTHOM O6bEME U B CPOK,;

-6bITb 4OCTYNHbLIM Ans paboTtogartens;

-CBOEBPEMEHHO npenocTaBnNATb OTYETHOCTb HenocpeaCcTBEHHOMY
PYKOBOAUTENIO;

4.1.4. OnnaTa Tpyaa AUCTAHUMOHHOIO paboTHMKa OCYLLECTBNSAETCS COrnacHo
TPYAOBOMY JOroBOpY NyTEM NepeBoa AEHEXHbIX CPeACTB Ha ero 6aHKOBCKUN CYeT.

4.1.5. TlepeBog Ha AUCTAHUMOHHYHO paboTy npom3BOAUTCS Ha CPOK,
npeayCMOTPEHHbIV AOMOMHUTENBbHBIM COrfalleHnemM K TpyAoBOMY JOroOBOpY.

4.2. OTYETHOCTb ANCTAHLMOHHOIo paboTHMKA.

4.2.1. QnctaHunoHHble paboTHMKN 06a3aHbI:

-NpefocTaBnATb HENOCPEACTBEHHbIM PYKOBOAUTEMIO PeErynsipHble OT4eTbl O
npogenaHHon pabote M oTAenbHble OTYeTbl MO 3anpocy pabotogaTtens — CpOK
npeacTaBfieHns, NepuoanYHOCTb, BUAbl M (hopmaT TakMx OTYETOB onpepenser
HenocpeaCTBEHHbIN PyKOBOAUTENb ANCTAHUMOHHOIO paboTHMKa.

4.3. OneKTPOHHbIE NoANUCK NpKU yaaneHHon paboTe.

4.3.1. Pabortogatenb M [uCTaHUMOHHblE pPaboTHMKM oObMeHuBaKTCa nNpu
yaaneHHon paboTe JOKyMEeHTaMu B 9NEKTPOHHOM BUAE.

4.4. [lokymeHTo060pOT Npu ANCTaHUMOHHOM paboTe.

4.4.1. PaboTtogaTenb 3HAKOMUT ANCTAHUMOHHBLIX PpabOTHUKOB C AOKYMEHTamu
nog pocnucb, HanNpaBnsas UX MO ANIEKTPOHHON noyTe. B oTBETHbLIX NMMCbMax paboTHMK
OoTNpaBnsAeT CkaH pacnuckn o6 O3HaKOMMIEHMM B NPOU3BONBHOM opme C



oba3aTenbHbiM ykasaHnem B Hen cBoer OO, pekBM3UTOB OOKYMEHTa (Ha3BaHus,
AaTbl U HOMepaA), a Takke NPOCTaBfeHneM AaTbl 03HAKOMMAEHMS U COOCTBEHHOPYYHOM
noanmcu.

4.5. MNopsagok paboTbl yaaneHHbIx paboTHMKOB.

4.5.1. PaboTHuk paboTaeT yaganeHHO Ha oOcHoBaHuu [lnaHa paboTsl,
paspabaTbiBaEMOro 1 yTBepXXaaemoro HenocpeAcTBEHHbIM PYKOBOAUTENEM.

4.5.2. PaboTtHunk ob6sa3aH B TeyeHue paboyero AHA OblTb Ha CBA3UM U MMETb
AOCTYN B UHTEPHET, €Ccnun ero Tpyaosasa pyHkums TpebyeTt Takoro gocryna.

4.5.3. MNMpoBepka 3neKTPOHHOW NoYTbl paboTHMKOM, paboTatowmm yaaneHHo —
He peXxe 0fHOro pasa B 4Yac B TeyeHue paboyero gHs.

4.5.4. Tlpn OTCYyTCTBUN C AUCTAHUUOHHBIM PaABOTHUKOM CBSA3N B TeveHue
ogHoro paboyero AHs, COCTaBMSIETCA akTa O HEBbIXOAE COTpPyAHMKa Ha paborTy.
PaboTHMKYy NO 9NeKTpOHHOM MoyTe HanpaenseTca oduumanbHoe TpeboBaHue
npefocTaBuUTb MUCbMEHHOE OOBSCHEHME C MNPUITOXKEHMEM akTa O HEBbIXOAE Ha
pabory.

Paspgen 5. [lononHutenbHble OCHOBaHUS YBOJIbHEHUS.

5.1. PaboTtogaTtens BnpaBe YyBOMUTb AUCTAHUMOHHOIO paboTHMKa no obLimm
ocHOBaHuAM (cT. 77 TK), a Takke B TOM cry4ae, ecnum OH 06e3 yBaXUTEeNbHOW
NMPUYMHbI HE BbIXOAUT Ha CBA3b Gonble AByX paboumx gHen nogpsg (ct. 312.8 TK
P®).

5.2. TpyaoBoun JOroBOp C ANCTAHUNOHHBIM PabOTHUKOM pacTtopraeTcsa npu ero
nepeesge B OpPYrytd MECTHOCTb U HEBO3MOXHOCTU OCYLLEeCTBNATb AUCTaHUMOHHO
TPYAOBble 06A3aHHOCTN Ha NPEXHUX YCNOBUSIX.

5.3. PaboTogaTtens He BNpaBe yBOMUTb ANCTAHLUNMOHHOIO paboTHMKa MO UHbIM
OCHOBaHWAM, He npeaycMoTpeHHbIM TpyaoBbiM kogekcoM Poccunckon denepaumn.

5.4. Konuto npukasa o6 yBonbHeHun pabotogaTtens 006s3aH HanpaBuUTb
paboOTHUKY MO NoYTe 3aKasHbIM MMCbMOM C YBEAOMSIEHWEM B TeYeHne Tpex paboumnx
AHEeWn c JaTbl YBONbHEHUS.



